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Getting the most of today
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Learning Objectives



Job applications = Marketing plan



Career Awareness
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A couple of points about using AI



COVER LETTERS



•

•

•

What is a Cover Letter?



Customise!

• Review the job advert and the position description

• Highlight important key words/phrases

• Identify your knowledge and experience that meet the 

employer requirements

• Where relevant use the same language as the company  

(clients/customers   talent acquisition/recruitment)



Know Yourself
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Text

Description automatically generated with low confidence

https://challenge.curtin.edu.au/dashboard/


Sections of a Cover Letter
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Cover Letter

https://unihub.curtin.edu.au/students/app/resources/document-library/content/4e589d6b38f9e37382c82f4d1514a531
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Cover Letter Check List



RESUMES



Quick Tips
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Academic Resume

https://www.sydney.edu.au/careers/students/applying-for-jobs/how-to-write-a-resume/Tailoring-your-resume-as-an-HDR-student.html
https://www.sydney.edu.au/careers/students/applying-for-jobs/how-to-write-a-resume/Tailoring-your-resume-as-an-HDR-student.html
https://www.sydney.edu.au/careers/students/applying-for-jobs/how-to-write-a-resume/Tailoring-your-resume-as-an-HDR-student.html
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Research Resume
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Industry Resume



Suggested Resume Inclusions
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Career Summary /Profile
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Career Profile /Summary



Teaching Example
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Career Profile
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Write a Career Summary / Profile



Key Skills
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Projects
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Employment & Volunteer roles
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Structuring  Bullet Points
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Scholarships & Awards
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Publications (for academia)



•

•

•

•

•

Referees
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Moving out of academia



Transferable Skills



VMock

https://www.vmock.com/curtin


Unihub

https://unihub.curtin.edu.au/students/app/resources/document-library/content/060da7b023a4b2db84d81b11f7e852a5
https://unihub.curtin.edu.au/students/app/resources/document-library/content/4e589d6b38f9e37382c82f4d1514a531
https://www.vmock.com/curtin
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Resume Round - Up







Upcoming Workshops

https://unihub.curtin.edu.au/students/?s=event&ss=ws&mode=form&id=986fbc28da270dcd43cfeb36f1d01fd5
https://unihub.curtin.edu.au/students/?s=event&ss=ws&mode=form&id=84e16d00beef74ed19cb8773b8c2aed5


Visit our Website



Challenge Modules

A picture containing shape

Description automatically generated

A picture containing text

Description automatically generated

Text

Description automatically generated with low confidence

https://challenge.curtin.edu.au/dashboard/#hub/100074
https://challenge.curtin.edu.au/dashboard/#hub/100076
https://challenge.curtin.edu.au/dashboard/#hub/100073


Curtin Careers

•

•

•

•



Feedback

Cover Letters and Resumes

• Understand your key skill 

set and its value to the 

market

• Customise your Resume 

and Cover letter to the role 

you are applying for





Thank you. Any questions?
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